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📢 Job Opportunity – Parish Clerk (Part-Time)
Flamstead Parish Council is looking for a new Parish Clerk to support council operations and community life.
🕒 15 hours/week | 📍 Flexible, local role | 💼 Starts ASAP (with handover)
Key tasks include:
· Agendas & minutes
· Pavilion bookings & marketing
· Finance management (Rialtas – training available)
· Website & communications
· Liaising with councillors, local groups & residents
· Keeping the village running smoothly!
✅ Admin & finance experience essential
✅ Compliance knowledge required
✅ Clerk or local govt. experience desirable
✅ Great for someone organised, community-focused, and proactive
Closing date for applications: Friday 6th June, 2025

📧 Email: clerk@flamsteadparishcouncil.gov.uk

Help shape Flamstead's future – join us at the heart of village life!
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